AEROTEK
' New Bire.

WELCOME ABOARD!

Thank you for choosing us for your employment needs.
We are happy to welcome you as a part of our team.

Timecards/Paychecks
Our pay period runs from Sunday to Saturday and payday is the following Friday. For the convenience of
employees who elect to have their checks mailed, we mail out checks on Thursday.

Direct Deposit

After we receive your direct deposit information, it will be approximately three weeks before money is deposited
into your account electronically. (This is for your protection as well as our own.) You will continue to receive a live
check until the direct deposit is activated.

When signing up for direct deposit, you may also elect to receive your pay advice online.

| choose to have my paycheck:
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o By CashPay *cedain fees apply, see authorization form and Bank of America brochure for details

My correct mailing address is: (please print)
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Aerotek's policy is to wait 10 mail days from the original date of the check before issuing a replacement
check. The replacement check will be processed on the 11" day.
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